
CEU PROCESS FOR TEACHERS  
 

I want to do some 
professional 
development work.   

Is it offered by 
the 
Archdiocese? 

YES 
NO 

I take the workshop 
and complete the 
course requirements.  

Do I want 
CEUS?  

NO 

Fill out 1/2 sheet form 
for Archdiocesan issued 
CEUs at workshop; 
make check for $5 to 
"Catholic Schools 
Office"; submit the form 
and $ at the workshop.  
If no CEUs are offered at 
the workshop, go to "Do 
I want CEUs" in the next 
column.  See   
                          *** 

I keep CEU certificate and 
verification in my portfolio.  

YES 

I make reflection 
remarks on my IPDP. 

I talk with the principal or apply for 
principal pre-approval, depending on 
the process at my school.  

I attend the workshop and 
complete the requirements.  

Do I want 
CEUS?  

YES 

Fill out the 1/2 sheet CEU 
Optional Activity form for 
Principal Issued CEUs; 
show principal verification 
(proof) and get principal's 
signature on the CEU form; 
make a check for $5 to 
"Catholic Schools Office". 
Send to Coordinator of 
Professional Development 
100 E. 8th St. Cincinnati, 
OH 45202

I keep CEU certificate 
and verification in my 
portfolio.  

I take a 
college 
course. 

I complete the 
course 
requirements. 

I keep the 
transcript 
in my 
portfolio.  

***


