


The person responsible for conducting fire drills shall file a copy of the fire drill records with the 
State Fire Marshal. When required by the local fire code official, such fire drill records shall also 
be submitted to the local fire department. Tornado drill records must be kept at the school where 
the drill occurred and such records must be readily available for inspection by the State Fire 
Marshal and the local fire code official.  Good record keeping can provide the proof that drills 
have been conducted according to law. 
 
Fire Drill Instruction and Tornado Drill Record forms specifying the applicable Ohio Revised 
Code and Ohio Fire Code provisions are attached to this letter to assist you.  These forms can 
also be obtained from the Code Enforcement Bureau of the State Fire Marshal’s Office by 
calling toll-free 1-888-276-0303, or online at:  
 
http://www.com.state.oh.us/sfm/app/FireDrillInstructionCard.pdf. 
http://www.com.state.oh.us/sfm/app/TornadoDrillRecord.pdf
 
As you develop your school safety plans, please note that the Ohio Fire Code requires that: 

 
• Exits or exit discharges shall be continuously maintained free from obstructions 

or impediments to full instant use in the case of fire or other emergency, and  
• Security devices affecting means of egress shall be subject to approval of the fire 

code official. Except as specifically permitted by the fire code, egress doors shall 
be readily openable from the egress side without the use of a key or special 
knowledge or effort. 

• Generally, any alteration of modification to a means of egress, including installing 
a lock on an exit door, may require a permit or other approval from the building 
code and fire code official.   

 
As always, the Revised Code holds the school principal responsible for ensuring the laws 
regarding drills are followed.  The penalty for failure to conduct the required fire and tornado 
drills is now $1,000.    
 
I encourage local fire and school officials to meet regularly to discuss fire safety matters and 
school fire and tornado drill requirements.  We all play a part in helping keep our children safe.  
With your help, we can continue to maintain the excellent safety record of schools across the 
state.   
 
Thank you for your attention to this important matter.   
  
Sincerely, 
 

 
Stephen K. Woltz 
State Fire Marshal 
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